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INOJOXEHHUE
O PABOTE C IEPCOHAINBHBIMH JTAHHBIMHA PABOTHHKOB YYPEXIEHHS
1. Ofmue monoAeHHA
1.1. Hactosnee nonoxenue paspabGorano ans pabOTHHKOR MYHHIHIIAIBHOIO aBTOHOMHOTO

AOLIKONBHOTO 06pasoBaTensHOrO yupexkaeHus r. Xabaposcka «Jlercku#i cag Ne 30» (manee —
yupexaeHue) B cooTsercTsun ¢ TpynorkiM Kopekcom Pd, denepanbrniM 3axoHoM «O
TMEPCOHATBLHBIX JaHHBIX» 0T 27.07.2006r. Ne 152-®3, [lepeuneM creneHuii KOHQHASHUHATBHOTO
XapakTepa, yrBepkaeHHoro Yxkasom [lpesuzenta PO ot 06.03.1995r. Ne 188 mn npyrumu
COOTBETCTBYIOLIHMH akTamH Pd.

1.2, OcHOoBHaf Liedb HACTOSLIEr0 NONOXKEHKHA — YCTAHOBINCHHE €IUHOTO MOPAINKA 3aUIHTHI
NePCOHANBHEIX TaHHEIX paGOTHUKOB YUpPEXICHUA A ofecnedeHUs 3alik Tl €ro npas u cBobol
npu 06paboTKe NEPCOHATBHBIX JAHHBIX, B TOM YHKCJIE 3AMIUTH NPaB Ha HETMPHKOCHOBEHHOCTD
YACTHOH JKHU3HU, MUIHYIO CEMEHHYIO TAHHY.

1.3.  Hacrosmum [TonoxenueM onpenesndercd NOpANoK monyueHHA, oOpaboTku, xpaneHus,
mepenayd u JIOGOro APYroro MCMob30BaHHA NepCOHANBHBIX NAHHBIX pPabOTHHKA, a TaK Xe
BEJCHHA N0 TMYHOrO Aena B cooTBeTcTBUY ¢ TK PD.

1.4, B racrosiuem [1oj10eHHH HCTION3OBAHE CACAYIOINHE TEPMHHEI H ONPEACNICHHA

- pabOTHUK — (H3HYECKOE JTHLO, COCTOALIEE B TPYAOBRIX OTHOIIEHMAX ¢ paboronarenem;

- paboToJarens — 3aBeIYIOMHA YUPEKIACHUA,

- npexactaBuTeldbh paboTomarens — paGoTHHK, HasHa4YeHHBIH  NIPHKa3oM paboTojarens
OTBETCTBEHHBIM 32 ¢O0p, 06paboTKyY, XpaHeHHE H nepenady JaHHbIX paboTHUKOR,

- UEpCOHANbHBlE JaHHBE — Jo6as HHGOPMAUMA, OTHOCAWIAACS K ONPENENCHHOMY WIH
onpeaenfseMoMy Ha OCHOBa#HHH Takolt wuHbopManuu dusHyeckoMy sy (cyGbexty
NEePCOHANbHBIX JAHHBIX ), B TOM YHCHE ero GaMHNA, KMS, OTYECTBO, 1aTa POKACHUS;

- 0bpaboTka NepCOHANBHBIX JaHHBLIX — JAcHCTBHA (OnepallHH) ¢ NMEPCOHANbHBIMH JaHHBIMH,
BKMIOYad cOop, CHCTEMAaTH3AUMIO, HAKOIUIEHHE, XDAHeHHE, YTOuHeHHE (oDHOBICHHE,
M3MEHEHHE), MCHOJIL30BaHHE, paclpocTpaHeHHe (B TOM WHCHe Nepeaady), obelnuuHBaHUE,
ONOKUpOBaHHE, YHHYTOKEHHE NEPCOHATBHBIX JAHHBIX;

- pacHpocTpaHeHHe IIEPCOHANBHBIX JAHHBIX — JICHCTBHS, HallpaBleHHBIE Ha [Nepejavy
NEePCOHANBHBIX JAHHBIX ONpeAcnEHHOMY KPYyTy JHI (nepefadya NEepcoOHaNbHEIX NRHHBIX) HIH Ha
O3HAKOMJICHHE C [1€PCOHAIBHEIMH JaHHBIMU HEOIPaHUHEHHOTO Kpyra JHL, B TOM YHCHE
00HapOAOBAHKE MEPCOHANBHBIX JaHHBIX B CPEACTBAX MAcCOBOM MHPOpPMAIWH, pasMeIleHHe B
HHOODMAUMOHHO — TENeKOMMYHWKALMOHHBIX CETAX WIH  NPeRCCTaBleHHe JOCTyNa K
NEPCOHAILHBIM JAHHLIM KAaKUM — NH00 HHBIM CIOcoGoM;

- HCHOJNB30BaHKE NEPCOHAILHBIX NaHHBIX — ACHCTBHA (ONE€pally) C ePCOHANTBHBIMHE JAHHBIMH,
COBEPIIACMbIC B LIEJIIX IPHHATHA PEIICHUA UJIH COBEPIIECHHS MHBIX JEHCTBHH, MOPOXKIAOUINK
IOPHAMYECKHE NOCNEACTBHEA B OTHOUICHUH CyOBEeKTa NMEPCOHANBHLIX JaHHBIX HAM ApPYTHX JIHL
nubO HHBIM O6pa3cM 3aTParHBAOINMX TpaBa U CBOGOAL CYOBEKTA NEPCOHANBHBIX JaHHBIX HITH



JPYIUAX JIALL

- 3AUIMTA MEPCOHAIBHBIX JAQHHBIX — ACATETBHOCTD MO O0ECNEUYECHHIO ¢ MOMOMIBIO JIOKAIBHOTO
peryiupoBaHus Inopsaka o0paboTKM MNEpPCOHAIbHBIX JAHHBIX M OPraHHM3allHOHHO —
TEXHUYECKHX Mep KOH(UIAeHUHATLHOCTH HHPOPMALMK O KOHKPETHOM pabOTHHKE, IOJIyYEHHOMH
paboroaareneM B CBA3H C TPY/IOBLIMH OTHOIICHHAMM,

- GJIOKHpOBAaHHE MEPCOHAILHBIX JIAHHBIX - BPEMEHHOE Ipekpatienre cbopa, cucremMarn3alium,
HAKOIUICHHSI, HMCIOJIb30BAHUS, PACTIPOCTPAHEHHs MNEPCOHATLHBIX IaHHBIX, B TOM YHC/IC HX
nepenaun;

- YHHYTOXKEHHE MEePCOHAIbHBIX JaHHBIX — JCHCTBHS, B Pe3yabTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTL  COJCPIKAHME  TEPCOHANBHBIX  JAHHBIX B HHOOPMALMOHHOM  CcHCTeMe
[IEPCOHAIPHBIX JAHHBIX MM B PE3y/IbTaTe KOTOPBIX YHHYTOKAIOTCS MaTepHajbHble HOCHTEIH
NEPCOHATBHBIX JaHHBIX:

- 00e3MMuMBaHNE TEPCOHAILHBIX JIAHHBIX — JCHCTBHS, B PE3yJbTaTe KOTOPLIX HEBO3MOXKHO
ONpeaenuTh MPHHAIEKHOCTS MEPCOHATBHBIX JAHHBIX KOHKPETHOMY pabOTHHKY:;

- KoHbujaeHunanbHas uHpopMmauus — 310 uHGOpMauMs (B JOKYMEHTHMPOBAHHOM HJIM
MEKTPOHHOM BHJIE), JOCTYIl K KOTOPOil OrpaHUYHBACTCS B COOTBETCTBUH C 3aKOHO/IATEILCTBOM
PO,

1.5. PaGorHuky 1npu nocTynjaeHun Ha padoTy B YUPEKJICHHH JIOJKHBI ObITh 03HAKOMJIEHBI 110/1
pacnucky ¢ HacroawuM [lonoxenuem.

1.6. Hactosimiee [Tonoxenne yreepikaaeTes 3aBe/lylOlHUM 1 JeHCTBYET 10 NPUHATHS HOBOTO.

I1. Ioayuenne nepcoHaIbHBIX JaHHBIX PpadOTHHKA

2.1.Ilonyuenne, xpanenue, KOMOMHMpPOBaHHE, Nepejava WIH J000€ JApyroe HCrojb30BaHHE
NEPCOHANBHBIX JIaHHBIX palOTHUKA MOMKET OCYIUECTBIATLCS HMCKIIOUMTENRHO B HENdX
obecrievennst coOMOACHHS 3aKOHOB M HMHBIX HOPMATHBHBIX MNPABOBBIX AKTOB, COACHCTBHS
pabOTHHKAM B TPYJA0yCTpoCTBe, 00yUeHHH H TPOJIBHKEHHH 110 ciyxbe, obecrieueHus JIMUHOI
OezonacHoctn pabOTHUKOB, KOHTPOJSE KOJMYECTBA M KadecTBa BBHIMOJHAEMOH pabdoThl M
o0ecricueHust COXPAHHOCTH UMYIICCTRA.

2.2.Bce nepconanbubie aHHbIe pabOTHHKA MOmydaroTcs y Hero camoro. Ecim nepconanbHblie
JaHHbie pabOTHHKA BO3MOMKHO TOJIYUMTh TOJILKO Y TpeTbhel CTOPOHBLI, TO PabOTHHMK JOJIKEeH
ObITh yBeIOMJICH 00 9TOM 3apaHee, H OT HEro JOJKHO OBITh NOTYYEHO MHCHbMEHHOE COTJIacHe.
2.3.Pabotogarens A0KeH cOOOMMTL pabOTHUKY O UENsX, NPeANnojaraeMbiX HCTOUHHKAX H
crniocobax MoayvyeHns MepcoHaIbHBIX JaHHBIX, @ TAKKE O XapakTepe NoUlekKallux IMOoJy4eHHIO
NEPCOHATLHBIX JAHHLIX M MOCAC/ICTBUAX OTKa3a palOTHUKA JaTh NHCBMEHHOE COracue Ha HX
NoJay4eHue.

24 He pnonyckaercst nojydeHue u o0paloTka NepcoHaIbHBLIX JaHHBLIX paldoTHHUKA O €ro
MOJUTHYECKHX, PETHTHO3HBIX H HHBIX YOSIKIACHHUAX H HYACTHON KH3HH, @ TAKIKE O €ro YICHCTBE B
ODLIECTBEHHBIX OOBEAMHEHUAX MIH €ro NpoCOIO3HON AEATENbHOCTH, 38 HCKIIOYMeHHeM
CJIy4aeB, MpPeJlyCMOTPEHHBIX 3aKOHOaTeIbeTBOM PO,

2.5.10pn OpHHATHH pelICHWH OTHOCHTENBLHO PadOTHHUKA HA OCHOBAHHW €r0 MEPCOHAIBHBIX
JIAaHHBIX HE JOMYCKAeTCsl MCI0JIb30BaHUe JaHHBIX, MOJIYYEHHBIX MCKIIOYHTEIBHO B pe3ylbTare
HX dBTOMATH3UPOBAHHOH 00paboTKN HITH JEKTPOHHOTO MOJTYYEHHUSI.

B cnywasx, nenocpencTBeHHO CBA3AHHBIX ¢ BONPOCAMH TPYAOBBIX OTHOLIEHHH, B COOTBETCTBHH
co cr. 24 Koncrurynun PO Bo3MOKHO nojyuenue u 0O6paboTka MaHHBIX O YaCTHOH JKH3HH
pabOTHHKA TOJIBKO € €r0 MHCHbMEHHOI'O COTIachsi.

HI. ®opmuposanne n BeieHne JTHYABIX J1€1

3.1.JIuunoe neno padorunka GopMupyercs nocie n3laHus [PUKa3a o ero npuéme Ha padory.
llepponauanbno B IMYHOE 10 TPYNIHPYIOTCS JOKYMEHTBI, COJAEpIKAllHe MepCOHAIbHBIE
JaHHble pabOTHHKA, B MOpPs/IKE, OTPAXKAIOIEM Ipoliecce npuéMa Ha paboTy: KaapoBas CIpaBKa;
jasBiaenne pabornuka o npnéme Ha pabory; adkera; aBroOuorpadms; XapakTepHCTHKa-
PEeKOMCHIALMS,  Pe3y/bTaT MEAMLMHCKOro o0cie0oBaHMs Ha [peaMeT T[OJHOCTH K
OCYLICCTBICHUIO TPYJOBLIX 00s3aHHOCTEH; KOnus npukaza o npuéMe Ha paboTy; pacmmcka



paGoTHHKa 00 O3HAKOMIICHHM ¢ JIOKYMEHTaMH OpPraHM3alMH, YCTAHABJIMBAIOIMMY IOPAAOK
0GpaboTKK MEePCOHATBHBIX JAHHBIX paGOTHHKOB, a TaKXe 00 ero npasax H 00A3aHHOCTAX B 3TOM
obnacTu; pacnucka paboTHHKA 00 03HAKOMJICHHH €0 ¢ JIOKATbHBIMH HOPMATHBHLIMH aKTaMH
OpraHu3alMH; KONOMHEHUE K JHYHOMY Aely; KapTOouka MOOIIPEHU U B3BICKAHHH; BHYTPEHHSA
OTIUCY.
3.2.Bce DOKYMEHTBI JNUYHOrO fena noMlMBaioTca B ofnokky ofpasna, yCTaHOBIEHHOIO B
OpraHu3alliH; Ha OBJIOKKE JODKHBI OBITE hamMuina, HMA, OTUSCTBO paOOTHHKA,
K kaxknomy nudroMy Oeny npumnaraerca gororpadus paborhnka dopmara 3 x 4
B xaxxaom pasiene ARYHOrO jAesa BEASTCA BHYTPEHHAS OMKCh, KyJa 3aHOCATCA HAUMEHOBAHUA
BCEX HOHIUINTEIX JOKYMEHTOB, OATa UX BKIIIOYCHMA B ACNO, KQJIHYECTBO JUCTOB, a TAKOKE JaTa
H3BATHS ZOKYMEHTA U3 JeNa C yKa3aHueM JIHIA, H3BSBLICTO AOKYMEHT, H NPHYHHY H3BATHA. B
cllydae BPEMEHHOrO HU3BATHS JOKYMEHTAa BMECTO HETO BKJIAABIBACTCA JIHCT-3aMEHHTENb.
H3bATHE OOKYMEHTOB W3 JIMYHOIO Jieja MPOU3BOAUTCH HCKIKUHTENBHO C paspellieHis
PYKOBOAWTENS KaapoBoro otaena. DBHyTpenHss oONHCe MOANMCHEIBACTCA JIMLOM, €€
COCTABJIAIOIIMM, ¢ YKa3aHHEM JAThl COCTABICHHA.
3.3.Bce IOKYMEHTH, MOCTYMAIOUIHE B JIMYHOS MAENO, PACTIONAraroTess B XPOHONOTHUECKOM
nopsake. He ponyckaeTes BKMOYATh B AWYHOE JIeI0 AOKYMEHTHI BTOPOCTENMEHHOro 3Ha4YeHH,
uMeromme BpeMenteie (10 10 neT) cpoxu xpaHeHHst, HAMpHUMep, CAPaBKU ¢ MeCTa AKUTEABCTBA, O
COCTOSHHH 3I0POBBA, 0 CEMEHHOM MOJIOKEHUH M T.II,
3.4 AHKeTa ABASETCA OCHOBHBIM JOKYMEHTOM JHMYHOIO Jena, NpeAcTasastoniuM coboii
nepeyens BonpocoB o Duorpaduyeckux naHHeIX pabDoOTHHKa, ero 00pa30BaHHM, BBHIIOJIHACMOM
paboTe ¢ Hayana TPYAOBOHM NEeATENBHOCTH, CEMEHHOM NOJOXEHUH, MECTE IMPONHCKH HIH
NPOKHBAHUS ¥ T.II. AHKETa 3anojHgeTcAd paloTHHUKOM CaMOCTOSTENBHO NpU OQOPMICHUH
fpHemMa Ha paboTy.
3.5.Mpu 3anonunexun aHKeThl palbOTHHK DOMKEH 3aNONHATH BCE €€ rpadbl, HA BCE BOMPOCH
NaBaTh MOJIHBIE OTBETHI, HE AOMYCKATH HCNpaBleHuil UM 3auyepKUBaHus, IPOYEPKOB, NOMApOK,
B CTPOrOM COOTBETCTBHH C 3allUCAMH, KOTOpbIE COAEPKATCA B €r0 JIMYHBIX JOKYMEHTaX.
OTpHuaTensHeIC 0TBETHI B rpadyax aHKeThl 3arMCHIBalOTCsA €3 MOBTOPEHHs BOMpoca (HalpHMep,
"netu" - "He ume").
3.6.Ilpu 3anonmHeHnu rpader "O0pazoBaHue" clexyeT NPHUMEHATh clenylowre GopMynnpoOBKy:
"Beiciuee”, "HeNMoaHOe BhIcWee", "cpeaHee crienraabHoe”, "HEMOIHOE cpefiHee”, B 3aBUCHMOCTH
OT TOTOQ, KaKO# NOKYMEHT UMeeTCs y paboTHHKA.
3.7.B rpade "Bmixkaitiine pOACTBEHHHKH" MEPEUHCIIAIOTCS BCE WICHBI ceMbd paboTHHKA ¢
YKA3aHHUEM CTETNIEHH POACTRA (OTel, MaTh, MY, JKeHA, ChIH, I0Yb, poAHbIe OpaT U cecTpa), asee
NepeyucnsaoTes  ONu3KKMe pPOACTBEHHMKH, [MPOKHABAIOIME COBMECTHO ¢ pabOTHHKOM.
YKasp1BaloTCs (PaMUIIUS, UM, OTUYECTRO M AATA POKACHUS KAKAOTO WieHa CEMbH.
3.8.B rpade "Beinonngemas paGoTa ¢ Hauana TPyAoBoil AeATEIBEHOCTH" OTPAKAIOTCA CBEICHHAA
0 paboTe B CTPOroM COOTBETCTBHH € 3aMUCSIMH B TPYAOBOH KHHKKE. B TpyAOBYIO i€ATENBHOCTE
He Bkftouaercss Bpema yuebp B 00LeoOpasoBaTeNbHBIX  LIKOJMAX, TIPOPheccHOHANBHO-
TEXHWYECKHX M APYTHX [PHPaBHEHHBIX K HUM y4eOHEBIX 3aBeaeHunx. Bee zanucy nponseomsitTes
B XPOHOMOTHYECKOM NOPSIKE,
3.9.11pu 3an0MHEHUH AHKETHI UCTIONB3YIOTCH CIIEAYIOMHE JOKYMEHTEL:

- IACTIOPT;

- TPYAOBAs KHHKKA,

- BOGHHGLII OHJeT;

- NOKYMEHTHI 00 ofpa3opaHuy,

- JOKYMEHTEI O NIPUCBOCHUH YYEHOMH CTCNEeHH, YY€HOro 3BaHHS.
3.10.AHKeTa OANMCHIBACTCS JIULIOM, IPHHUMAEMBIM Ha paGoTy, H COTPYJHHKOM OTAENA KanpoB
1Nocne CBEPKU CBEACHUH, 3aHECEHHBIX B aHKETY, ¢ COOTBETCTBYIOLIHMH JIOKYMEHTAMH H
34BEPAETCSA MEYATHIQ.
3.11.Aprobuorpada -  ROKYMEHT, COHIEp)KAalllM¥l  OMHCAaHME B  XPOHOJOrHYeCKoii
NOCIEA0BATEIBHOCTH OCHOBHDIX 2TallOB SKHU3HM W AESTeNBHOCTH IPHMHHAMaeMOro paboTHuxa.
AsTobnorpadus cocTaBasdeTcs B NPOU3BONBHON (opMe, Ge3 NOMApOK H HCTIPaBleHu .
OCHOBHBIE MOMEHTE], KOTOpBIE JIOJKHEI GBITH OCBELIEHB] B aBTOOKHOrpadguu:



- paMunus, AMs, OTYECTBO;

- YHCIIO, MECAL M TOJl POXKIACHHS,

- nojxyuycHHoe oOpasoBaHHe (TAe, Korza, B KaknX Y4eOHBIX 3aBEAICHHAX, MO KaKOH
CTIEUUATIEHOCTH);

- BpeMA Havyana TpynoBoi AeATEABHOCTH;

- TIPHUYMHBI [IEPEX0a Ha IPYTroe Mecto paboThl;

- OTHOIIEHHE K BOUHCKOH 00f3aHHOCTH. BOMHCKOE 3BAHHKE;

- HaJTHUHE NPABHTENBECTBEHHBIX HArPal, MOOIIPEHUH;

- CBEJIEHU3 0 ceMeHHOM NOJOKEHHH H ONH3KUX POICTBEHHHKAX;

- paTa CcOCTaRJeHUs aBTOOHOTpadHK U THYIHAS NOANHKCE COCTABIIAEMOTO.
3.12.Konuu noKyMeHTOB 00 06pa30oBaHuH 3aBEPAIOTCS NUYHBIMH NOMMHCAMH COTPYAHHKAMH MO
NIEpCOHANY WM JIMLA €70 3aMEINAOLLET0 NIOCTE CBEPKU HX ¢ IOAIHHHHKAMH AOKYMEHTOB.

B nmanpHelilneM JIHYHOE N0 TIOMOJHAETCS AOKYMEHTAMM, BOZHUKAWIIUMH B IIPOLECCE
TPYAQBOH AeATENBHOCTH palOTHHKA, K KOTOPOH OTHOCATCA:

- aTTeCTAMHOHHEIE JIKCTET,

- KOIIUH AOKYMEHTOB 00 YTBEPKIEHHH B AOIDKHOCTH;

- OPYIHE XapakTepH3yIove U JOMOMHAKIIME MaTepHANE], IEPEHHCIEHHEBIE B pasgene I,

Hactosuero [lonosxeHus.
3.13.Jlyunoe neno BeASTCS Ha TNPOTAKEHHN BCell TPYROBOH JeATeNbHOCTH paboTHHKA.
[M3MeHeHys, BHOCHMEIE B JIMYHOE J€N0, AOJKHBI OBITh MOATBEPKAECHB COOTBETCTBYIOLIMMH
NOKYMEHTAMH (HarpUMep, KOTMUs CBUIETENLCTBA O Opake).
PaboTHuK oOTAena KagpoB, OTBETCTBEHHBIH 3a NOKYMEHTALHOHHOe ofecneuycHUe KaapoBoi
OEATENBHOCTH, NPUHIMAST OT NPHHUMAaEMoro Ha pabory pabOTHHKAa HOKYMEHTEI, [TPOBEPSET
MONHOTY WX 3aMONHEHHS H TPaBHIBHOCTL YKa3bIBAEMBIX CBEJEHHH B COOTBSTCTBHH C
NpeIbABNEHHBIMH AOKYMEHTAMH,

IV. Ilpapa u1 06a3aHA0CTH PAGOTHHKA B 00JIACTH 3AIMUTEI €r0 MEPCOHAJLHBIX JAHHBIX

4.1 PaGotauk  ofa3yeTcs npelocTaBNATL  NEPCOHANBHBIE  JIAHHBIE,  COOTBETCTBYIOLIME

JefCTBUTENBHOCTH.

PaGoTH¥K HMeeT npaBo Ha:
- NOJIHYIO UHGOPMALIKIO O CBOUX MEPCOHANBHBIX JAHHEBIX H 00paboTKe 3THX JaHHBIX;
- cBOOOAHBIH OecnnaTHBIH JOCTYNN K CBOMM MEePCOHAIBHBIM IAHHBIM, BKIIOYasd NPaBO Ha
Noay4deHHe Komui moboH 3amucH, coaepkallell NepCcOHANBHBIC JaHHbBIE padOTHMKA, 3a
HCKTIOYEHHEM CITy4aes, MPpeayCMOTPEHHBIX 3aKOHONATENbCTBOM PO;
- ONpeAeNeHle CBOMX MpeIcTaBUTeNeH NS 3ALINTH CBOMX NEPCOHAIBHBIX JAHHBIX;
- JI0CTYN K OTHOCAIIMMCH K HEMY MEIMIHHCKHM JIaHHBIM € MOMOIIBI) MEIHIHHCKOrO
CHeLHanuCTa [0 CBOEeMy BeIOOpY;
- TpeGoBaHHe 00 MCKMIOYEHHH MM HCIPAaBNEHHH HEBEPHBIX MNM HEMOMHBIX NEPCOHANLHBIX
JAHHBIX, @ TaKXe NaHHBIX, 00paboTaHHBIX ¢ HapyuieHHeM TpeQOBaHHW. - - TIpU OTKaze
paGoTosaTens MCKIIOUUTE WM HCTPaBHTH MEpPCOHANBHBIC MaHHbIC pPabOTHHKA OH WMEET
NpaBo 3afBUTL B mNHckMeHHOH ¢opMe paGoTomaremo © CBOEM HeCOrNacHH ¢
COOTBETCTBYIOLINM 000CHOBAHHEM TAKOTO HECOT/TACHS,
- NepCOHAIbHBIE JaHHBIE OLCHOYHOrO XapakTtepa paloTHMK HMEeT IpPaBoO IOMOJHHUTH
3a7BJEEHNEM, BEIPAXAKOIIHUM ero COOCTBEHHYIO TOUKY 3pEHUS;
- TpeGoBanne 00 M3BelieHHH paboTomaTeNeM BCEX JIHL, KOTOPBIM paHee GhiTM COOGIIESHEI
HEBEPHBIC WIIH HEMOJHbIE MEPCOHANEBHAIC NaHHbIE paGOTHHKA, 000 BCeX NMPOM3BEACHHBIX B
HHUX HCKITIOUEHHUSKX, HCIIPABIEHUSX WIH AONOTHSHHAX,
- o0XanoBaHHe B CyA MOOBIX HENMpaBOMEPHLIX ACHCTBHM Wimn GesmeifcTBus paboToaaTens
npu o6paboTke W 3aMINTE ero NePCOHANBHBIX HaHHBIX.

V. Yuer, xpaHeHHe N lepeaaya NepcoHaIbHBIX ZAHHBIX paboTHHKA
5.1.JIa4HbIe nena, B KOTOPBIX XPAHATCS NECPCOHAIBHBIE JaHHBlE pPaGOTHHKOB, ABJIAIOTCA
AoKymeHTaMH "J1s BRYTPEHHEro Mojib3oBaHus",




5.2.JTuunbie Jena paGoTHUKOB, paGOTAIOUINX B HACTOSAINES BpeMA XpaHarca B ceiidie, KOTOphIe
3AMHPAIOTCS U ONEeYaThIBAIOTCA.
5.3.ITocne yBonbheHUs pabOTHUKA B JINYHOE HEJI0 BHOCATCA COOTBETCTBYIOLIHE OOKYMCHTBI
(3asBNEHUE O PACTOPIKEHMH TPYAOBOTO AOTOBOPA, KOMUsA MPHKA3a O PaCTOPKEHHH TPYAOBOIo
JOTOBOPA), COCTABNAETCA OKOHYATENbHAS OIIChH, CAMO IMYHOE 1610 oQOpMILISTCA H NIEpEnacTes
NS XpaHeHHs..
5.4 Jlnannie nena paGOTHUKOB, YBOJNICHHBIX N3 OPTaHU3ALMH, XPAaHATCA B APXHBE OPraHH3alluH .
5.5.He nonycraetcs:
- coobllaTe MEpCOHaNbHBIC AaHHble paboTHHMKA TpeTbell CcTopoHe 0€3 NHCBMEHHOro
cornacus paboTHHKa, 33 MCKIAIOUCHMEM CIIy4yaeB, KOrJa 3TO HeoO0XOAMMO B UENsX
NpenynpexXaeHus Yrpo3bl SKM3HM M 3JOpPOBBIO  paCOTHMKA, a Takke B Ciydasx,
YCTaHOBJIEHHBIX 3aKOHOJATENBCTBOM PD;
- coobllaTh NepCOHAIbHbIE JAaHHBIC palOTHHKA B KOMMEPYECKHX Lensax ©Oe3 ero
TTHCHMEHHOIO COTNIacHs;
- 3aMpalMBaTek WHGOPMAUMIO O COCTOSHUH 3[0pPOBbA pabOTHHKA, 3a NCKIIOUCHHEM TEX
CBEIEHUH, KOTOPHIE OTHOCATCA K BONPOCY O BO3MOKHOCTH BBIIOJHEHHS pabOTHHKOM
TpynoBoi QyHKLHH.
5.6 docTyn K MNEPCOHANMHHBIM JAHHBIM pabOTHHUKOB paspellacTcsl TOJNBKO CHCHHANBHO
YIOJHOMOYECHHBIM JIMLIAM, IIPH 3TOM YKA3aHHBIC NHLUA AQDKHEI HMETH NPaBo MOJIydaTh TOJIBKO
Te NepcoHaNbHBIE RaHHBIC PabOTHMKA, KOTOpBlE HEOOXONHMEl N7 BBITTONHEHUs KOHKPETHBIX
¢ynxunii.
57Ilpu ntepenaye [CPCOHANLHBIX JaHHBIX paldOTHHKA TPETBAM JHIAM  HEoGX0aMMo
NPENYTIPEKAATh UX O TOM, YTO 3TH JaHHBIC MOTYT ObITh MCIOJIB30BAHBl JUIUL B LEAX, I
KOTOPBIX OHW cOOOILUEHB!, W TpeGoBaTh OT 3THX AHIl MOATBEPKASHHUS TOrO, YTO 3TO MpPaBHIO
cobmoaeno. Jluua, monyuawuine nepcoOHANBHBIE JaHHble paboTHHKa, obs3aHbl cobmonars
PEKHM CEKPETHOCTH (KoHGuAeHuHanbHoCTH ). Ucknouenne cocTapnseT 00MeH NepcoHabHbIMY
JaHHBIMH pa0OTHHKOB B NIOpAAKe, YCTAHOBIEHHOM 3aKOHOIATENBECTEOM PD.
5.8 1lepenava mnepcoHANBHBIX JAHHEIX paloTHHKA B Opefienax oOAHOH OpraHU3alluu
OCYLIECTBAAECTCA B COOTBETCTBHY ¢ JTOKANbHBIMH HOPMATHBHBIMA aKTAMH JAHHOH OpraHHu3alHiy.
[lepenaua mepcoHalbHBIX JAaHHLIX paGOTHHKA €ro NPEACTABUTEIAM OCYILECTBISIETCS B MOPAIKeE,
YCTAHOBNEHHOM B OpraHusanyu. O0neM mepeaaBaeMoll MHGOpPMAUMK OrPaHUIHBACTCA TOJBKO
TEMU MEPCOHAIBHBIMH HAaHHBIMH pabOTHHKA, KOTOpble HEOOXOAMMBL IJA BBITOJHCHHA
YKa3aHHBIMH NPEACTaBUTENAMH UX (PYHKURH.



[Tpunoxkenue 1

Cornamense o HEPASTIAMIEHNH NMEPCOHAILHBIX JAHABIX CYOhLeKTa
{paGoTHMKA YUpexAeHUA)

CornanieHne 0 HepasrfalleHHH TePCOHANBHBIX JAHHBIX CyOBEKTa (PaOOTHHKA)
A,

{(pamiIHA, UME, OTHECTBO)
nacnopT cepHA HOMEP s BblﬂaHHbIﬁ

« » rofa, NoOHHMAaK, 4YTO NOJIYHaKw OoCTyIl K NepCOHANBHLBIM NaHHBIM

paBOTHHKOB MYHHUMIIATLHOIO ABTOHOMHOIQ JIOLIKOJIBHOrO 00pasoBaTeNbHOTO YUpEekJCHHA I
Xabapoecka «etckuit can Ne 30»
Sl Takxe ITOHUMAR), YTO BO BpeMs HCMOJHCHHA CBOHX OOfA3aHHOCTEH, MHE NPHXOAHUTCA

3aHUMATLCA cOopoM, 06paboTKOl 1 XpaHEHHEM NIEPCOHANBHEIX JaHHBIX.

51 MOHHMA, 4TO pasriallleHue TaKoro poJa WHGOpPMAaLHW MOMET HAHECTH YIepd
cyOBbeKTaM NMEPCOHANBHBIX JAHHBIX, KaK TPAMOI, TaK M KOCBEHHBIH.

B cBsasu ¢ atumM, maro obazarenscTo, npu paborte (cbop, obpaboTka M XpaHeHHE) ¢
NepCOHANBHLIMU JAHHBIMU cOONMonaTh Bee onucanHble B «[lomoxxerun 06 o6paboTke U 3auuTe
NEPCOHATBHBIX AAHHBIX» TPeOOBaHMAL.

A nogTBEpPKAALD, YTO HE UMEIO NpaBa pa3rIalllaTk CBEACHHA:

- aHKeTHHIE ¥ OHorpadHyecKkie JaHHEIS;

- cBeaenus o obpa3oBaHun;

- CBEJEHHA O TPYZOBOM M OOLIEM CTaXe;

- CBEACHHS O COCTaBRe CeMBH;

- NAcMOpPTHBIE JAHHEIE,

- CBeJEHHUs O BOMHCKOM y4eTe;

- CBEASHHS O 3apaloTHOI IU1aTe COTPYAHUKA;

- CBEACHHS O CONMATIBHAIX JIbrOTaX;

- CNEUHaNBHOCTE;

- 3aHHMMaeMas AQKHOCTD;

- HaJINYHe CyTUMOCTEH;

- ajpec MecTa XKHTENIbCTBa,

- aoMatHuil renedou;

- MecTO paboThl WM y4ebbl WiIEHOB CeMBH H POACTBEHHHKOB;

- XapakTep B3aUMOOTHOLUEHUH B CEMBE;

"- CoNepWaHUE TPYAOBOTO AOTOBOpA;

- TIOJIMHHHKH B KOTIUH TPHKA30B M0 IAUHOMY COCTARY;

- IMYHBIE 1ENa U TPYAOBEIE KHHKKH COTPYZIHHKOB,

- OCHOBaHMA K [PUKA3AM [0 MUUHOMY COCTABY;

- AeNa, coAep/Kaliie MaTepPHaNb! 10 MOBBILCHUIO KBaTUGUKALMH W IEPEenoaroTOBKe,
HX aTTeCTallHu;

- KOIHH OTYETOB, HANPABNACMBIE B OPraHbl CTATHCTHKH.

S npenynpexneH (a) 0 TOM, UTO B ClTydae pasrAalleHUd MHOH CBEIEHMI], KACAIOIMNCS
NEepPCOHANBHBIX JAHHBIX WUAH WX YTPATHl Sl HECY OTBETCTBEHHOCT: B COOTBETCTBHH co ¢T. 90
Tpynosoro Koaekca Poccuiickoit enepanuu.

« » 20 T.

{noanuces) H.O.D,




Sl monTBepxNakO, YTO HE HMEIO MPABa pasriallaTh CBEACHHA:
- aHKeTHBI® H OHorpaduyecKHe 1aHHEIE,
- ceeneHus o6 obpa3oBaHun,
- CBEJEHHA O TPYILOBOM H oOLIEM CTaXE;
- CBEIEHHA O COCTABE CEMbH;
- MACIOPTHBIC NaHHBIE,
- CBeJIeHHA O BOHHCKOM yueTe;
- CBedeHHA O 3apabOTHOM IJIaTe COTPYAHHKA,
- CBEJEHHUA O COHUANBHBIX JBrOTax;
- CIeUHAJLHOCTE,
- 3aHHMaeMas JOJDKHOCTE;
- HalWyue CyJHMOCTeH,
- aapec MecTa KHTENBCTBA;
- nomauHai Teneou;
- MecTo paboThl HIIH y4eOb! UNEeHOB CEMbU M POACTBEHHHKOB;
- XapaKTep B3aHMOOTHOLIEHHIt B CEMBE;
- colNepKaHHe TPYAOBOIO ZOFOBOpA;
- COCTAB JEKIAPUPYEMBIX CBeIeHHH O HAIMYHH MAaTePHAJBHEIX LIEHHOCTE!H;
- coIep)kaHHe AeKnapaliy, MoJaBaeMoi B HANOTOBYI HHCIEKIUIO;
- NOAJTHHHHKH Y KONHH NPHKA30B N0 JTHYHOMY COCTaBY;
—  JIMYHBIC AeNa U TPYAOBBIE KHHKKH COTPYIOHHUKOB;
~  OCHOBaHMA K MpHUKa3aM 0 JHIHOMY COCTABY;
- Ienda, COREPXAILHNE MATE¢PUATEI IO NOBBILICHHIO KBATH(UKALMH U NepenoaroToBKe, HX
aTTecTalluH;
- KOIHH OTYETOB, HANPABAACMbIC B OPraHbl CTATHCTHKH,



